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ITOJIOXKEHHUE

0 NOpsiAKe NepeAayn AOKYMEHTOB NPH CMEHe PYKOBOAMTE/IR H (WJIH) IJIABHOIO
Oyxrajarepa y4pexaeHus

Cormacio n. 4 cr. 29 ®epepanpHoro 3akoHa ot 06.12.2011 Ne 402-®3 «O
OyxrantepckoM yuete», . 14 Ilpukaza Munduna Poccun or 01.12.2010 r. Ne 1578 «O6
yTBepxKaeHuM EnvHOro nnana cyeroB OyXrajTepckoro y4yera [ OpraHoB roCyaapCTBEHHOM
BracTu  (FOCOPraHoB), OpraHOB ~ MECTHOTO  CaMOYMPaBlEHHS, OPraHoB  ynpaBJeHHs
rocynapCTBEHHbIMH  BHEOIOMKETHBIMM  (OHAAMH, TOCYAAPCTBEHHBLIX  aKaJeMHH  Hayk,
rOCYyAAapCTBEHHBIX (MyHHLIMMTANIbHBIX) YUpeXaeHUid u MHCTpyKLMK MO ¢ro npuMeHeHnto» (B pef.
npukaza Munduna P® or 31.03.2018 r. Ne 64u) (nanee — EIIC), npu cmeHe pyKoBOAUTENS
cyObexrta yyeta u (Wiv) riaBHOro Gyxranrepa, JUGO WHOTO JOKHOCTHOIO JIALA, HA KOTOPOE
BO3JIOXKEHO BeleHHe OyXrajTepcKoro y4eTa, JOMKHA OOecreunBaThCs nepenaya JOKYMEHTOB
OyXranTepeKoro y4yera OpraHm3alui.

1. Ilepena4a nen ocylIeCTBAAETCA HA OCHOBAHWH MPHUKA3a PYKOBOAMTENA YUPEKACHHUS, B
KOTOPOM YKa3bIBaIOTCS:

— NPUYMHA TPOBEACHUSA NpHEMa-Nepesayiu aen;

— NOPSAJOK MPUEMKH — NEpeAadn aen;

~ CPOKHM NPOBEAEHUS NTpUeMa-nepesayun aen;

— JIMLIO, OTBETCTBEHHOE 3a cja4y AOKYMEHTOB;

— JIMLIO, OTBETCTBEHHOE 3a IPUEM AOKYMEHTOB;

— Apyrde Juua, y4acTBYIOLIME B OpoLECCe MNpueMa-nepenayn e  (WieHsl
MHBCHTapH3aLIMOHHONR KOMUCCHH, TPENCTABUTENb YUPEAUTENS);

— haTa, Ha KOTOPYIO NOJKHBI ObITh 3aBEPLUEHDI YUETHbIE MPOUECCH! 38 UCTEKIIMI NepHos
(onpesensercs WUCXOAd W3 CPOKOB CHA¥M  HAIOTOBbIX JeKiapauuii M GyXranTepekoii
OTYETHOCTH);

— MOJHOMOYHMS U 00A3aHHOCTH MPEALIAYLIErO ¥ HOBOrO PYKOBOAMTENS M (MJTH) TIABHOTO
Oyxrantepa (€c/M OHM Kakoe-To Bpems 6yayT paGoTaTh BMECTe).

2. Ecnu nipu yBONbHEHUHM raBHOro GyXrantepa MOAXOAALAS KAHAUAATYPA O HCTEUEHHs
Cpoka YBEAOMJICHHA HE HalICHa, [ella NEepejaloTcss APYroMy COTPYAHHKY, Ha3HAYEHHOMY
NpUKA30M  PYKOBOAMTEJNA, HANpUMEp, 3aMECTUTENIO TINaBHOrO Oyxraintepa WIM HHOMY
paboTHHKY. B ciydae ux OTCYTCTBUS NpPUHATHE LGN MOXET OCYLLECTBUThH PYKOBOAUTEND
YUPEIKACHHS B CUNy CT. 7 3akoHa Ne 402-D3,

3. Ha pary, ykasaunyio B Ilpukase, Gyxrantepckas cnyx6a AOMmKHa 3aBEpPLIUTb BCE
YUYETHbIE npouecchl. JIas 3T0ro Heobxoaumo:

— chOpMUPOBATHL NEPBUUHBIE JOKYMEHTbI;

— ¢(OpMHPOBATL PeruCTpbl GYXTaNTepeKoro y4eta B NOPAAKE, YCTAHOBICHHOM B YYETHOMH
NOJIMTHKE OpraHU3alii;

— NPEACTaBHTE OYXraiaTepeKylo W HaJOrOBYIO OTHETHOCTh, PacieThl M0 YIIaTe CTpaxoBbIX
B3HOCOB, CTATUCTHYECKYIO OTYETHOCTb W T.[.

Bce 10KyMEHTBI HONKHBI ObITh NOALLIMTSI.

4. [Jina yuactWa B nepenaue Oen PYKOBOAMTENb YupPeXK/CHMS BIpPaBe CO3AaTh
MHBEHTApHU3aLMOHHYIO KOMHUCCHIO. B COCTaB WHBEHTAPU3aLMOHHOW KOMHMCCHH BKJIOYAIOTCS
pabOTHHKK OyXranTepuu, a TaKKe MAaTepUalbHO OTBETCTBEHHbIC COTPYAHUKH JPYTHX
rnoapasnencHul. HMHBEHTapn3aunoHHas KOMHCCHS CO3[@ETCR MpUKA3OM PYKOBOAHTENA, B
KOTOpPOM OMNpPEAENIETCS €€ COCTAB W MOJIHOMOYUS.



5. Ilpy CMeHe pYKOBOZMTENS YYpexIeHus NPOBOAMTCS MHBEHTapU3aLUA UMYLIECTBA U
00513aTeLCTB B MOPs/IKE, YCTAHOBIEHHOM B YUETHOH MOJMTUKE OpraHM3alu.

6. Tlo pesynbTaram NpPOBEPKH COCTABJAETCA aKT Mpuema-fepeaadyn JOKYMEHTOB, B
KOTOPOM OTPaXKaloTCA:

— HaqMuue OpraHM3auMOHHOM JOKYMEHTAUMH: YYeTHas MONWTHKA, IJaH CHCTOB
GYXraITepcKOrO YUeTa, YHETHble PEerucTpbl, JOMKHOCTHbIE —WHCTPYKUMM —pPabGOTHHKOB
fyxrantepuy;

— HaNM4YME PErMCTPOB OyXrajTepckoro yuera: TlaBHasd KHMra nin 0GOpOTHO-CalbJoBas
BEJOMOCTh, PETHCTPOB CHHTETHYECKOrO W @HAJMTUYECKOTO YY€Ta MO BCEM HCIMONB3YEMbIM
CueTaM;

— COCTOSIHHE yueTa pacueTHbIX Ofepauuii (Hanuuue BbINWCOK M3 CUYETOB B OaHke,
JIOrOBOPOB, aKTOB CBEPKH B3aUMHbIX PACHETOB C KOHTPAreHTaMH, 4KTOB CBEPKM C HAJIOrOBLIMH
OpraHamy, a TAaKKe 3aJ0JDKEHHOCTH nepell 610KeToM No Hanoram 1 cGopaM, NPOCPOUEHHOH
6e3HaneKHON NEOUTOPCKON 3a]0/KEHHOCTH, KPEAUTOPCKOM 3a10/KEHHOCTH);

—  COCTOSIHHE  yueTa  OCHOBHBIX  CPEACTB M HeMaTepualbHBIX  aKTMBOB
(MHBEHTAPU3ALIMOHHbBIE ONUCH, aKThl BBOJA B 3KCIUTYaTalUi0 O0bEKTOB OCHOBHBIX CPEACTB, MX
BLIOBITHA U CIMCAHMS, NPUKa3bl O HA3HAYSHUH MaTepUallbHO OTBETCTBEHHbIX JINLL);

— COCTOSHME Yy4eTa MaTepualbHO-MPOU3BOACTBEHHBIX 3anacoB (HaIM4Yue aKToB
MHBEHTAPU3aLMH, PUXOAHBIX U PACXOAHBIX JOKYMEHTOB).

— COCTOSIHME pacueToB ¢ pabOTHHKAMW (Haiu4yKe LITaTHOrO paclMCaHus, TPYAOBBIX
JIOTOBOPOB, TPYAOBBIX KHWXKEK, TMUHBIX KApTOYEK PabOTHUKOB, MPHKA30B NO IMYHOMY COCTaBY,
[paBun BHYTPEHHEro TPYAOBOrO pacrnopsAaka M APYr¥X JIOKajbHbIX aKTOB OpraHM3alKy;
HAJIOrOBbIe KapTOYKW K cripaBku o goxopax no HIA®DJI;, uHauBuAyasbHble KAPTOUKHK MO YUETY
CTPaxOBbIX B3HOCOB, GOJIbHMYHbIE JIMCTKM W NOKYMEHTbI O HazHau€HUM NOCOOui, CBEACHHA
nepcoHUOULMPOBAHHOTO yU€ETa);

— OyxrajiTepckas M HanoroBas OTHETHOCT;

— CBMAETENbCTBO O FOCYAAPCTBEHHON PErMCTPaUUH, CBUACTEALCTBA O [IOCTAHOBKE Ha yueT
B HaJIOTOBOM OpraHe, J0KyMeHTbl 0 peructpauuu KKT;

— CITHUCOK OTCYTCTBYIOIIUX AOKYMEHTOB C OOBACHEHMEM NPUUUH WX OTCYTCTBHS, 8 TAKKE
peecTp olInOOK, BbISIBIEHHBIX B XO/€ UHBEHTApHU3aLIUH;

— (akT nepemaud nNevyaTH YupexcaeHys, GUPMEHHbIX LTamoB, Kiaoded ot ceiida u
Oyxrantepuu, Kioueit ot cuctembl «KnueHt-banky», cepTudukath creoneparopa cB3u U Ip.

— TIOSICHEHMs ¢ 3aMevyaHds K AaKTy YBOMbHAKILErocs pyKOBOAHUTENd W JHLa,
NMPUHUMAIOLLEro e,

7. AKT npuvemMa-nepenaid AOKYMEHTOB COCTaBASETCS B NpOM3BOJNbHOW ¢opme B ABYX
skzemmiapax. OauH ocTaeTcd B PaCNOPSHKEHUM  YUpEXKACHMsl, BTOpO nepemaetcs
YBOJILHAIOLLEMYCS pYKOBOAUTENIO U (KAM) TNaBHOMY Oyxranrtepy.

B akre ykaseiBaroTcs:

— ¢amunusa, MM W OTUECTBO JHL, CAAOWHMX U NPUHUMMAIOIMX JeNa, B TOM YMCTe
NPENCTABUTENS BBILIECTOSLErO OpraHa W WIEHOB WHBEHTAPH3ALUMOHHONW KOMHCCHM, €CITH OHU
y4acTBYIOT B nepejaue Aen;

— fata (nepuoj) nepeaauu jaen;

— PEKBH3UTbI NIPHKa3a pyKOBOAMUTENA, HA OCHOBAHHK KOTOPOro nepefatoTes aena;

— OIMUChb NEPENABAEMbIX JOKYMEHTOB C YKa3aHWEM WX HAMMEHOBAHWH M KOJMYECTBA MarokK
C NOKYMEHTaMH;

— CEpUH M HOMEpa HEUCNOJIb30BAHHBIX OAaHKOBCKMX YEKOB, a TaKke HAUMEHOBAaHMS U
PEKBU3HMTBI HEMCIIONB30BaHHBIX OJ1aHKOB CTPOroil OTUETHOCTH;

— OIWKMOKK M HETOUYHOCTHU B y4eTe, OyXranTepcKoi M HaJIOrOBOI OTUETHOCTH, BBIABIIEHHEIE
B XOA€E MPOBEPKH;

— CMUCOK OTCYTCTBYHOLUMX AOKYMEHTOB;

— TOACHEHMA M 3aMCHYaHUusd  YBOJIBHAKOLICTOCS ri1aBHoOl'oO 6yxran’repa n JmMnaa,
MPUHUMAIOLLETO Aena.



