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IMOJOKEHHUE
0 TIOPSUAKE MEPeIavt IOKYMEHTOB IPH CMeHe PYROBOAUTENs i (/1) FIABHOTO
Oyxrajarepa yupemaenust

Cornacio n. 4 cr. 29 ®epepanphoro sakona or 06.12.2011 Ne 402-®3 «O
Oyxranrepckom yueren, n. 14 [Tpukaza Munduna Pocern ot 01.12.2010 r. Ne 1570 «O6
YTBEpAACHHN EfnHOro nnana cuetos GyXraatepekoro yuerta Afs Opraos rocy1apcTBEHHOM
BAACTH  (FOCOPraHOB),  OPraHOB  MECTHOrO  CaMOYMPaBJCHMS,  OPraHoB YNpaBaeHus
FOCYNAPCTBEHHBIMM - BHEOIOUKETHBIMU  (JOHAAMM,  FOCYAAPCTBEHHLIX  akajieMuil  Hayk.
FOCYAAPCTBEHHBIX (MYHULMNANBHBIX) YUPEKACHHI 1 MHCTPYKUMH N0 €ro npuMeHeHHion (B pes.
npukasa Munduua PO or 31.03.2018 r. Ne 64n) (nanee — EI1C), npu cmene pPYKOBOAWUTENS
cyObekTa ydeta u (MaM) raagHoro Gyxrantepa JAMGO HHOTO AOMKHOCTHOIO /MLA, Ha KOTOpOE
BOB/JI0MKEHO BeAeHUE OyXraiaTepekoro yuera, A0/KHa o0eCHeunBaTbes nepejayua AOKYMEHTOB
OYXranTepeKoro yyera opraHu3alini.

I Tlepenaua fen ocywiecTBaAsSeTCs Ha OCHOBAHUN NPHKA3A PYKOBOAUTENS YUPEIKIACHMS, B
KOTOPOM YKa3blBalOTCH:

— MNPHYKHA MPOBECHHA NpHeMa-niepesauu aes;

— NOPAAOK MPUEMKH — Nepejlauu ae;

— CPOKH NpPOBEIEHHUS NpHeMa-nepesaun aes;

— JIMUO, OTBETCTBEHHOE 3a cavy 10KYMEHTOB;

— JIMLO, OTBETCTBEHHOE 3a MPHEM AOKYMEHTOB;

— Apyrue JHUa, y4acTBYIOUlME B [pouecce npuema-nepenaun e (YieHsl
HHBEHTAPH3ALMOHHON KOMHCCHHU, NPEACTABUTENb YUPEANTEN);

— Jata, Ha KOTOPYIO AOJIKHBI ObITh 3aBEPLUEHLI YYETHLIE MPOLECCHl 38 UCTEKLINI NepHOL
(onpefensercs MCXOAs M3 CPOKCB CHaud HaJOroBbLIX  jekfapauuii W Oyxranatepekoii
OTHETHOCTH);

— MNOJIHOMOUHS M 00A3aHHOCTH NPEALIAYLIEro H HOBOFO PYKOBOAMTEs U (HAH) rIaBHOro
OyxranTtepa (€C/iM OHM Kakoe-To Bpems OyayT paboTath BMECTe).

2. Ecan npu yBOJIBHEHMH P1aBHOrO Oyxranrtepa noAXoAsllas KaHAuAaTypa A0 UCTEUeHHUs!
CpoKa yBEAOMICHHMA HE HailaeHa, Aena MNepefaloTcs ApYromy COTPYAHMKY, Ha3HaYCHHOMY
PHKA3OM  PYKOBOAMTENA, HArNpUMeEp, 3aMECTUTENIO [JaBHOro OyXraarepa HAH  MHOMY
pabotHuky. B cnyyae WX OTCYTCTBUS NPHHATHE A€/ MOKET OCYIUECTBHTH PYKOBOAMTE!b
yupeAauieHns B cuity ¢1. 7 3akoHa Ne 402-D3,

3. Ha nary, ykasannyio s Ilpuxase, LieHtpanusosantas Gyxraatepus A0JUKHA 3aBEPILINTE
BCC YUETHBIE rnpoueccsl. [las atoro HeoGXoaAUMO:

— C(POPMHUPOBATL NEPBUYUHBIC AOKYMEHTDI;

— C(hOPMHPOBATL PErUCTPbl OYXranTepeKoro yuera B NOpsyike, YCTAHOBIEHHOM B YUETHOM
NOAUTHUKE OpraHn3aLmu;

~ MPeACTaBUTb OYXranTepekylo U HaJlOroByIO OTUETHOCTb, PACUETbI N0 YIaTe CTPaxoBbIX
33110COB, CTATHCTHHECKYIO OTHETHOCTb W T.J1.

Bee 1okymMeHTbl 10MKHb! ObITh MOALUHTEL.

4, Jlna ywactds B nepegave el PyKOBOAMTENL YUpPeMKISHHS BMpaBe co3/aTb
HHBEHTAPH3ALUMOHHYIO KOMMCCHIO. B cocTaB MHBEHTapH3aLUMOHHOH KOMMCCHH BKIIOYAIOTCS
paboTHHKH OyXraaTepuu, a Takke MaTepHallbHO OTBETCTBEHHbLIC COTPYAHUKH APYrux
noapasaenenuit. MHeBeHTapuzaumonHas KOMHCCHSI CO314€TCA NPHUKa30M PYKOBOAWTENs, B
KOTOPOM ONpeAeseTes e COCTaB U MOTHOMOUMS.

5. llpy cMmeHe pYKOBOAMTENS YUPEIICHHSI NPOBOAMTCS HMHBEHTAPH3alMs MMYLUECTBA M
003aTE/bLCTB.



6. Ilo pesynbraram nposepku coctasnsercs axT npuema-nepenavr JOKYMEHTOB, B
ROTOPOM OTpayKkaroTeA:

— HAIMGHC  OPraHM3aUMOHHON AOKYMEHTALMH: Yy4eTHas NOAWTHKA, MJIAH CUCTOB
OYXFanTepeKoro yyera, y4eTHble PErUCTpbLI;

7. AKT npuema-nepeaun NOKYMEHTOB COCTABISCTCS B Npon3BoNbLHOM (opme B 1ByX
Jrsemmipax.  OmuH - ocTaeTes B pacrnopsiKeHii YUPCHICHUS.  BTOPOH  nepepaercs
YBONLHAIOWEMYCS PYKOBOANTENO M (MAK) raaBHOMy GyxrasnTepy.

B akre ykasuiaiores:

— (amuana, UM M OTUECTBO JMLL CAAIOWMX | NMPUHUMAIOLIMX JIeNa, B TOM YHCle
HPCACTABHTEIS BLILUCCTOMALIETrO oprana v 4neHon MHBCH'I‘E\pi'liial\ll-'EOI-lHOFI KOMHCCHH, €ClIH OHHM
VHACTBYIOT B Nepejayue aen;

— nata (nepuoj) nepeaadn jen;

— PCKBH3HUTDI NPpHKaza pyKoBOAHTEs, HA OCHOBAHIH KOTOPOro nepeaaroTes aena;

— ONHCh fnepeaaBacmbix AOKYMEHTOB C YKazaHueM UX HAUMEHOBAHWH W KOJIMYECTRA rnanox
CUIOKYMEHTAMH.

]



